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There are 3 basic steps in arranging a placement:

· we visit you to set up the placement

· your placement description gets sent to the schools 

· you interview the student who has chosen your placement
1) If you are interested in offering a placement, the first thing we would do is to arrange a convenient time for a member of our team to visit your workplace to set up the placement and answer any questions you may have.


2) The visit takes about 30 minutes, during which time they will draw up a placement description to send to the school or college, including a note of your requirements of the student and the date(s) you are able to offer a placement.


3) During the visit they will also carry out a standard health and safety risk assessment which forms part of the placement description and will also make sure that you have Employers Liability Insurance.


4) The placement description is then sent to the schools or colleges going out on the date(s) you have offered your placement.  When a student is interested in your placement we send you their details and they are given your contact details to arrange for an informal interview to give you both the chance to meet each other.


5) If you are both happy you sign an agreement form and the placement is then confirmed.


6) During the placement a member of staff from the school will endeavour to visit the student to see how things are going – if you have any problems at all in the meantime (ie the student doesn’t turn up)  you can contact the named person at the school or ourselves but this rarely happens.

New placements are always needed in all types of work – office, catering, care, retail, garage, warehouse etc.  If you would like to offer work experience please contact us at the address below.
Enfield Work Experience�


What is involved in offering a placement?








Enfield Work Experience 201 Hertford Rd Enfield EN3 5JH

Tel: 020 8443 4252   Fax: 020 8443 3822  info@enfield-workex.org.uk www.enfield-workex.org.uk

