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Enfield Work Experience                                      

Teacher Visit/Telephone Report

Courtesy of Sue Hughes, Edmonton County School


	Student
	

	Form
	

	Employer
	

	Contact
	

	Tel No
	


	This should be completed after consultation with the employer/supervisor

	
	Good
	Satis-factory
	Unsatisfactory – please comment

	Punctuality
	
	
	

	Attended regularly and worked well
	
	
	

	Dressed appropriately
	
	
	

	Communicated well with staff/public
	
	
	

	Listened and responded well to questions
	
	
	

	Worked well alone and with others
	
	
	

	Showed a positive attitude to work
	
	
	

	Sought help and advice when necessary
	
	
	

	Suggested questions:

What have you been doing?                          What does your section do?   

What equipment have you used?                  Are you enjoying the placement?




Instructions:





Please telephone the employer towards the end of week one.





Visit the student in his/her workplace either Thursday or Friday of Week 1 or during Week 2





If you are not visiting the student due to distance or the nature of the job, please telephone and speak to the student during Week 2.





Any serious problems please refer to the Work Experience Co-ordinator





Comments – please write a few sentences which may provide useful information for references





Please complete the form fully and return to the Work Experience Co-ordinator.  This form will be retained in the student’s file and may be used for future reference.   
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