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Enfield Work Experience

Health and Safety Induction

Please complete this on the first day of work experience and keep a copy as a record that the induction was carried out.  The student should initial the individual items as they are completed and both employer and student should sign at the bottom.

	Induction Instruction
	Student

Initials

	
	

	Tour of work area and welfare facililties
	

	Action on discovering a fire
	

	Means of escape
	

	Fire warning system explained
	

	Location of fire fighting equipment
	

	Assembly point after evacuation
	

	Keeping gangways and corridors clear of obstruction
	

	Accident reporting procedures
	

	First Aid facilities and First Aiders
	

	Health and Safety Precautions
	

	Safe systems of work
	

	Lifting, handling, working at height or below ground level
	

	Use of personal protective equipment
	

	Identify supervisor
	

	“Be Safe” booklet (issued by school)
	

	

	I have read and understood the instruction/training/information as indicated above and initialled the individual items when completed.

	Name (student)

School
	Signed

	Name of Trainer:

Job Title:

Employer:


	Signed:

Date:




Enfield Work Experience

Health and Safety Questionnaire

You can use this questionnaire after the Health and Safety Induction on the first day to make sure that the student has understood the points covered.

	Student Name:
	

	What is the name of your supervisor?
	

	To whom would you report a potential hazard?
	

	Have you received a copy of the “Be Safe” booklet?
	

	Where is the Health and Safety posted sited?
	

	Where is the accident book kept?
	

	Where is the First Aid box situated?
	

	Where are the toilet facilities?
	

	Where are the kitchen/tea making facilities?
	

	Who is the appointed First Aider on site or the person responsible for your first aid?
	

	What number do you ring in case of emergency?
	

	Where are the fire exits?
	

	Where is your fire assembly point?
	








